NIOS Class 12 Data Entry Operations Question Paper 2019 (Set A)

This Question Paper consists of 8 questions and 8 printed pages.
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1. Candidate must write his/her Roll Number on the first page of the Question Paper.
2, Please check the Question Paper to verify that the total pages and total number of questions contained in

the Question Paper are the same as those printed on the top of the first page. Also check to see that the
questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than the
specified places will lead to disqualification of the candidate.

4, Answers for questions, like matching. True or False, Fill in the blanks, etc., are to be given in the Answer-
Book.

5. Write your Question Paper Code No. 58 / OSS/1, Set - A on the Answer-Book.
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DATA ENTRY OPERATIONS(Theory)
BTl Ut ATRIY (Taga)
(336)

Time : 2 Hours] [Maximum Marks : 40
aud ;2 "ue] [qutie : 40
Note: All questions are compulsory and carry marks as indicated against each question.

e A T AT g 3R Teieh U9 oh 37k 3Ueh ATHA €U T |
1. Fill in the blanks for the following: [10 x 5 = §]
= & fotu fem Tomt 6t gfd FifTe:
a) translates the high level program to machine language.
TE SIae TUTH T [ AT | 371G HLl 2|
b) The expanded form of GUI 1s
stt.g.emg (GUI) = fowga wa 2|
¢) The command to insert a page break 1s present on the tab.
UST 5ok 37HE i I HUTS 2d W =@ g gl
d) The option 1n the Recycle Bin 1s used to retrieve a deleted file.
o fom & faea 1 Tar U et @ g wiEe g T
FH % fere gren 21
e) feature of MS Word ensures the authenticity of your document.
UH.UH. 98 6 fergrerar gt 31 TR SEaTe Rl arfersRaT gAtvaa W
Hehd 2|
f)  The speed of a Dot matrix printer 1s measured 1n
U sie Az fiiex fi wie = # |IaT ST 2|
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g) Byusingthe tab 1in the Format Cells dialog box, you can change
the orientation of the text.

FiHE O SRR e | feu o 29 o JEIN | 379 e (Urg) i faem
(3NRTEIA) Feat Tahdl 2

h) There are different slide layouts to choose from in MS
PowerPoint 2007.
UH.UH. Uier Uige 2007 | 3™ 3TN 3T TATEE ™ AT3C W | hig
+ff 9 Tehd 2|

1) type of Internet connection provides high bandwidth of

128 kbps and good speed internet connection.

YR 1 FeHE HawH 128 .54, Hi 3= defagd & WY

FeS THIE 1 3EHE FHARH T HT 2|
7))  The function 1s used to add the cells with respect to the given
criteria.

HEFIH T TIRT &t T8 91d o STJER Tod @t Sie+ o forg feman wiman 21

2. State True or False: [10 x 2 = §]
gl A1 TeAd Jdrsu:
a) You cannot change the width of columns 1n an Excel worksheet.
U U aehviie U 3T hictH hl <ieTE aeet T8l dehd 2|
b) BASIC is a machine dependent language.
atees (BASIC) ueh uyiia 4R wren 21

c) A taskbar disappears when you open a document 1n a word processor.

W9 AT Ueh &S i I8 TEER H Wield 8 dd SRehaR a2l AT 2|

58/055/1/336-A] G-249 3 [HRRUMTREWR T [ Contd......

o
gcollegedumaa
India’s largest Student Review Platform

-




d) You can print multiple pages of a document on a single page.
Y Teh TEATAS o hg JUUT ahi Uk gl U1 W ftie o Tehd 2|

e) Student Management System 1s an example of Customized application
software.

wEe Awte foen, HEeHTsse UEichy M Hitedar i U 3aTetuT 2l
f)  You cannot edit the data source once i1t 1s created.
31T ST A1 ol S o J1E ITH TINLH T2 e Tehd 2
g) In Excel, all styles are cell styles.
U 8, i el 1 ©ga gt 8
h)  You cannot hide a slide 1n a presentation.
Y T Y29 | R ot wree = four =& | 2
1)  You can even share software on Internet.
Y AFEAT i Hi FeHE W IR N Tehd 2|
jJ)  You cannot view the size of the file in Windows Explorer.
1Y S TR H WIEel hi TS Sl 3@ T8 Gehd 2|
3. Detine the following terms: [2 X 1 = 2]
= = uReiea R
a) Web Server
qd T

b) Title Case

ra o i
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4. Write short notes on the following: [3 X 2 = 6]

= R wigra fewtt (Aew) forian:
a) Utility Software
eforél AiFeaa

b) Mark as Final feature of MS Word 2007
UH.UE. g2 2007 1 ATk U WigAel B

c) Freeze Panes feature of MS Excel 2007
.09, T 2007 R This U0 HI=Rr

5. Answer the following questions:
= gy % I St
a) Identify the domain name from the following URL.: [1]

https://swayam.gov.in/courses/public.htm

= fqu 1¢ URL ® & WA 49 &l Ug=i-u;

https://swayam.gov.in/courses/public.htm

b) Ritika wants to create a document using mail merge feature ot MS Word. She
has created the main document but she does not know how to create a data
source. Write the steps to create a data source using Word Table for Ritika.[2]

fifder tH. TR, 92 & A1 A BI=R 1 T ek Ueh SdTas daR SRl =rgdl 2l 391 a4
Sl (J&T gmast) 51 foran g wifeha 3§ 9 781 uan foh & S1et 9 it dar | 92
2T T IYART LA gC STeT FE dIR T o e ferRag 3R fifdemt it wag i)

¢) What happens if you select Handouts option while printing a presentation?[1]

Ush Usi=ey[ e od awg afe ota ‘gesmeen’ famew gad € at @ grm ?
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d) Name any two functions that you can perform by using the control panel.[1]

helel UeT Skl TIIT Shieh 31T hid § 1 h1d o Tehd g, 3k A1 1@l |

e) Expand SMTP. [1]
SMTP =t forga @awy feifan)
6. Differentiate between the following: [4 X 2 = 8]
= & s 3T waee hifu:

a) Machine Language and Assembly language.
HINA WINT U Ul ||
b) List AutoFill and AutoFill feature of MS Excel 20077
g, vF. e 2007 & ‘fore sticifthet’ ta ‘sAieifthel B ?
¢) Piechart and Doughnut chart.
I3 ¢ Ud SHE A |
d) Normal View and Slide Sorter view of a presentation.

UHACYH § A1l &Y’ Uel ToES |ick |

7. Shiksha has created a report in MS Word. She wants to format text in her report
using only the keyboard. What will be the shortcut keys for performing the following
tasks: [4 X 1 = 4]

{318 A vR. T4, 92 ° Uk T dar i 2| 98 31t Ui | 2aue winfen & foTu hae hare
TN A TTEdl 2l 38 = il &l w6 o1 T midere S ot s HTe e am:

a) Making the text italic.

e i TTeTer T
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8.

b) Redo the last task.

s & =t aud @ ()|
¢) Format Painter.
HHE U
d) Pasting the text.
L i U T
Trish has created the following Excel sheet. [1+1+2=4]

Hr
i|l|l L"

; e R

PR PR T T

Item_C_bde

item Name

Discount % T_Discount' in Rs

5001

pen

T102

Dol |

s e R
b ]
[
i
i
%
&
i
|
]
1

S104

Notehook

S110

Pastel Colours

!
2

4

5|
o
3 .
g

The formula to calculate discount in Rs. for the item Pen 1s written 1n cell

F3 as=E3/100*D3

Write the formula/steps to do the following tasks

a) To display the total price of pen as (Price-Discount in Rs.) in cell G3.

b) To display the highest price of all items.

c) Steps to copy the formula of cell G3 to cells G4....G6.

d) To display the sum of total price of all items 1n cell G8.
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=1 7 = e vie =9 @

1| A B C D E F G

2 A TS | Eeu-n  ([hma | femmse (%) | Twee (V. °) | $a dima
3 S001 oA 15 0

4 1102 s 250 2

5 S104 e g 40 5

6 S110 UeA wer | 55 0

et F3 o 3mgen ua o foru feamse ot ®uu # Ferem & fon wirden 23 wesr foon = 2:
F3=E3/100*D3

e @t @t A & fore wien /e faftu:

%) o G3 ¥ 97 f et hima (Fma-femree (w. #)) e
@) [H 3ATZEH H A TR SIS hIFd HehTe |

M) & G3 % whien B & G4/ G6 7 Bl w0 % 2w R

") Hd G8 U |t sMrgeni i el Hia w1 AR feEm|
> > >
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